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@lbaill .tnha daadall dlaxall
Services Provided by application

yjgall il dlwpall GljledVl pye -

yjgalli anlall agasllg clpill jalgl gaje -
@lhill (na yjgall Alily duani - -

- View the notifications sent to vendor

- View the PO and agreements assigned to vendor

b B INMA iSupplier Portal Full Access +—— - Update the Vendor profile

» BB INMA Sourcing Supplier <

yjgall dérbwllg adbll pewill dlilh yaje -

yjgall dluwpall pewill dblh Ag)/Jgié -

J1é ga alqusall aldhll jlewlll gagyc uawg Cuani @uadi -
.3jgall

- View the current and pervious orders
- Accept/Reject the RFQs orders
- Create, Update and withdraw the accepted RFQs for vendor.
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(iSupplier) alhi (na Juauwill @il <laiVll Wpna ga Jgll Jaleill gls 13l
If you are a new vendor, you need to register in (iSupplier) application

Juawill Juls andl JLaiivl

( CLICK HERE -:%

For guide of registration

( CLICK HERE -:%

@lhill @xaiwall Jula Jlasy

( CLICK HERE -:%

To continue in application guide

( CLICK HERE -:%
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If you are a new vendor, you need to register in

(iSupplier) application by following steps:

1- fill the main information then click on “Next”

Basic Information

Company Details

@jl1 claiMl Wyna ga ¢l Jglll Jalsill gIs 13l
:allill GllghAll (iSupplier) @lhi (na Joouwill
"llill" (nle hanl @i dulwll alilwl \Lal -1

At least one tax id is reguired to be able to complete the registration request.

|:> * Company Name

Tax Country

|:> * Type

Contact Information

Blank label for instruction text
J—

—

Company Details

* Email

First Name

* Last Name
Phone Area Code
* Phone Number
Phone Extension

Q
\Where provided, the tax country will b2 used to validate the format of the Tax Registration
Mumber andior Taxpayer ID.

clailll Gpmo
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2- Add the company address by go to "Address "Address Book" g1ja (G g daall glgic wnl -2

Book“ Then click on "Create* “Create” jL1ay wnlc h<nlh
3- fill the required information then click on “Apply” "Apply" inlc hanl @i aiglhall Glibull al -3

Address Book

At lzast one entry is reguired.
Create | ===

Address Name Address Details Purpose Update Delete
Mo results found.
Create Address —— T <:|
* Indicates reguired field
e
* Address Name Phone Area Code
Country Afghanistan L Phone Number
* Address Line 1 Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address
|:> Address Line 4
* City/Town/Locality [T] Purchasing Address
County (] Payment Address
State/Region (] RFQ Only Address
Province
* postal Code

Address Purpose

gk see

Purpose Remove
Mo results found.

N ® | . clailll Gpmo
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2- Add the company services by go to "Products and

Services“ Then click on "Create*

3- fill the required information then click on “Apply”

Products and Services

At least one entry is reguired.

Create | ===

Code
Ma results found.

Products and Services

Add Products and Services: : (test company 1)

(@ Browse All Products & Services

(") Seach for Specific Code and Product

Code
ATM

Access Control
Advirtisments
Buildings
Communications
Computer Hardware
Computer Software
Contracts

Credit Rating

Development & Training

Products and Services
ATM

Access Control

Advirtisments

Buildings

Communications

Computer Hardware

Computer Software

Contracts

Subscription - Credit Rating Agencies

Development & Training

Basic Information Company Details Additional Information

Guph ge as pidl Jué o dardall Alaaill wnl -4
“Create" jL15 inlc h<2nll “Products and Services”

"Apply" (nlc h24l @i diglhall alilull al -5

Delete

Cancel Apply <:|

Rows 1fo 23

.

View Sub-Categories Applicable

-

ODooooooooo
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6- Add the information required in “Main Info“

7- In “Supplier Documents“ add the information
Official documents for the company (the files will

upload them in next page) then click on “Next”

main inmo

* National ID
CR Number

CR Issued From
GOS| Number
D.ZL.T Number
BILLER_ID

* Email

Supplier Documents

+ LL L]

Supplier Attachment

Business Doc Type

“Main Info” tna diglhall drawpl aliludl J5al -6
Giligll Glaglea JHal "Supplier Documents” na -7
(@ULI a6l na ln2a) @iw) &Syl dauyl

"wndlill" inlc henl @i

-

-

Expiry Date

Save For Later Back Step3ofd4  Next <:|

Basic Information Company Details

Additional Information

claill W0
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8- Add the attachments by click on
“Add Attachment“ Then click on “Choose File”

Select the file then click on “Apply”
9- Click on “Submit” to finish the registration

Attachments

Add Attachment

Title Type Description Category LastUpdated By
Mo results found.

(e h2all Giph ge aldagall @pl -8
“Choose File” tnlc h<onl @i "Add Attachment”
"Apply" tnlc 24l @i uglhall @lall jislg
Jwill cl@ill "Submit” (nle h<il -9

|:> Submit | Back Stepdof4

Last Updated Usage Update Delete

Add Attachment
Attachment Type
Title
Description

Category  Miscellaneous w
> Choose File | Ma file chosen

Cancel

Add Another  Apply <

° clailll o

Basic Information Company Details Additional Information Attachments alinma bank



To use (iSupplier) application, please access the link
below and enter the credential received from Alinma

Bank
https://supplierportal.alinma.com

- o

User Name

[

Password

hilyll (nle Jgaall anayd (iSupplier) ki @ladiwl
¢ alwyall jgyall aalsg @xiiwall @ul Jlhalg
WOnall

https://supplierportal.alinma.com
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https://supplierportal.alinma.com/
https://supplierportal.alinma.com/

View the notifications sent to vendor yjgall ill alwypall AljleanMll (ayc

|I> » Bm INMA iSupplier Portal Full Access

E> Supplier Home | Orders Administration

Notifications
E>
Subject Date
View the PO and agreements assigned to vendor yjgalli anlall agasllg clpdll jalgl gagc

|I> b Bm INMA iSupplier Portal Full Access

IZ> Supplier Home || Orders | Administration

Purchase Orders | Agreements | Purchase History | Work Confirmations | RFQ

For Each kind of order you have options to select -> = Acknowledge  Request Cancellation  Request Changes  View Change History




Update the Vendor profile @lAill ¢na yjgall Alily duani

E:> b Bl inma isupplier Portal Full Access

E:> Supplier Home  Orders| Administration

The information need to update in application @liill (na laiiani uglhall Glagleall
General €-----------mmmmmmmm-oood Check the general information and attachments Gldayallg dalsll dlagleall iile ¢\l > s
Company Profile L PP

Update the official information, contact yjgall JniMl Jilwgg dalell Alagleall ¢uaai

Organization -----=--=====-=--1 information and documents (Gosi, Zakat) (a5 jlig Gliwalill aslauh) arawpll Giligllg > adel
Address Book < Update the address of vendor yjgall glgic dyani 0 keemeeeeen P gl e
Contact Directory <------------1 Update the information of vendor’s representative jjgall ugaia dlaglea dyaai 0 Remmemeees P el LDy
Product & Services <------------ Update the product and services of vendor yjgall cloadg Glaiia ¢yani b= P sl ciand
Banking Details <--------------1 Update the Account Number of vendor ygall Al (nsill glwall @éy dyani - F P> il i
Payment & Inveicing <----------1 Update the payment methods with address yjgall anlall gugliell ga gaall @G Cyani  F-m-p il et A
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View the current and pervious orders yjgall aéibwllg adiall prewill dlilh iy

|I> 4 Bl INMA Sourcing Supplier

4 Bl sourcing
Sourcing Home Page

Your Active and Draft Responses

Press Full List fo view all your company’s responzes.
Response Number Response Status Supplier Site Negotiation Number Title Type  Time Left Monitor  Unread Messages

1 Active RIYADH 4043 Property Management Pre-RFP RFI 0 seconds ﬁ 0

29 Active RIYADH 4054 ERSAL ERP HCM Pre-RFP RFI 0 seconds ﬁ 0

34 Active RIYADH 4061 ERSAL ERP HCM RFQ 0 seconds ﬁ 0

35 Active RIYADH 4065 Bl Dashboards Pre-RFP RFI 0 seconds ﬁ 0

50 Active RIYADH 4072-2 Pre-RFP Liguidity Risk Management (LRM) RFI 0 seconds iceid] 0

The pervious orders daulrllg adleall dlgeall
The open orders (current) aannall dlgeall

Your Company's Open Invitations

Supplier Site Negotiation Number Title Type Time Left
RIYADH 83163 Test project RFQ 15 days




Accept/Reject the RFQs orders yjgall alwyall pewill Gllh pya)/Jgia

E:> 4 Bl INMA Sourcing Supplier

4 @ sourcing

|j Sourcing Home Page

Your Company's Open Invitations

3 > Supplier Site Negotiation Number Title Type Time Left
RIYADH 83163 Test project RFCQ 15 days

Click on negotiation number to open the request ulhll aiol Glaglaall @d) (nlc honl
"G" honl @i <Vl il
Actions [Al::l-:nn'.vledge Participation v] G0 —a [v 45 el alla ,-'.1_‘:] il gyl
Select the Action then Go
Supplier Site  RIYADH RIYADH 50 gise
Will your company participate? (g ves - @ TS
(M/@=i) uglhall jLAll jisl O No ' O
L_IAJg U| uLba\Jng Note to Buyer gl el
Select the decision (Yes/No) ,l:

and the notes if any

IZEEN
II:> Cancel Apply ekl eld)
Click on “Apply”
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Create, Update and withdraw the accepted RFQs for ga algisall aldhll jlewlll gagie uaw Cuaai (iadi
vendor yjgall J1a

Create Quotation 2 Jaje e baail >

E> 4 Bl INMA Sourcing Supplier

4 @ sourcing
G Sourcing Home Page

3 > | Clickon negotiation number to open the request ulhll Jiol dlaglaall @d) wnle honl

Your Company's Open Invitations

Supplier Site Negotiation Number Title Type Time Left
' RIYADH 83163 Test project RFQ 15 days

Actions Acknowledge Participation w w 42 0md JSal e Qilel gyl

anicipation 151 ) e
s e | "o PP Create Quote = o

From “Actions” list, "GlelpaMll" @aild (1o _ i“m =

E:> Select “Create Quote” "jiuwi gug<i" yinl Online Discussions £ e 2
then click “Go”  "¢1ay" (nlc hanl @i View Quote History STl e n

Printable View anlebll (WAl e

Export to Spreadsheet ] Jpa e
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Create, Update and withdraw the accepted RFQs for ga algiaall aldhll jlewlll gagyc uaw «£uaai (@iadi
vendor ygall 18

‘ Create Quotation 2w Jaje <] >

E> | have read and accepted the terms and conditions s =)l 2l Jo ey el ga ol o

6 > Cancel | Accept Js& | el

17 > Enter the information and add the Attachments Uléayall wilg dlagleall Jial
Then click “Lines” "jghull" (nlc henl @i

Header I <:| el | g

—>
Supplier Quote Valid Until | (14-02-2022 19:45:00) o (194500 14-02-2022)  fa g i } 1500
— Reference Number sl A L g
Supplier Site G ile
RFQ Curren Note to Buyer N SAR bt o
cy SAR el ils
Quote Currency SAR § T
A . S el A el S
Price Precision  Any
i |
Attachments S
Add Attachment... o B B
Title Type Descripion  Category  LastUpdated By Last Updated Al Susad AT Aol suas AT AW = g e
No results found. i o gl gl




Create, Update and withdraw the accepted RFQs for

vendor

‘ Create Quotation

Jow (A el >

ga algisall aldhll jlewlll gagie uaw Cuaai (iadi

Enter “Quote Price Unit” and “Target Minimum Release

"Jlanll 2lial cuislll aall" g "aangll jew" &ild @Al

yjgall J1a

amount” then Quote automatically will be “Yes” "a=i" wdl pewi dily Jagais Lilali @lhill @gduw @i
Header | Lines
RFQ Currency SAR Quote Currency SAR
Price Precision  Any
Line Rank Start Price Target Price Quote Price Unit Estimated Quantity Estimated Total Amount Target Minimum Release Amount Minimum Release Amount Quote Update
{ Y e e Blind No w &
Sl il
SAR el il SAR et leile
Cutas o] Saal flat SH) s chsgh sl gt S8 s Al Ml Jlaa) B pthall Laatl) Baa g Saagh cisgiaall ad) P Y -] e
s [ e i e o]
E:> Click on “Continue” "Jlpaiwl" inlc henl
Cancel View RFQ Quote By Spreadsheet  Save Draft | Continue RN PP = g = O P P S B Sl ot e | elal)
If you have many lines, you can download Dshall Jrend ardiindl wsii dualall o2
the lines in excel form and upload it again b Gk oo Liad s llally Aalal)
after update the prices from this function A8 alall 48 S5 Excel
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Create, Update and withdraw the accepted RFQs for ga algiaall aldhll jlewlll gagyc uaw «£uaai (@iadi
vendor ygall 18

‘ Create Quotation 2w Jaje <] >

Click on “Submit” "@a6i" wnle hanl

Cancel Back Validate SaveDraft Printable View| Submit — wds | sl gl mp | apmed fia  dnalpe D el

L Confirmation
Cluote 87188 for RFQ 83163 (Test project) has been submitted.




Create, Update and withdraw the accepted RFQs for ga algisall aldhll jlewlll gagie uaw Cuaai (iadi
vendor yjgall J1a

Update Quotation 2 gaje Cuani >

E> 4 Bl INMA Sourcing Supplier

4 @ sourcing
|J Sourcing Home Page

3 > | Clickon negotiation number to open the request ulhll Jiol dlaglaall @d) wnle honl

Your Active and Draft Responses

Press Full List to view all your company’'s responses.

>
Response Number Response Status Supplier Site Negotiation Number
a7188 Active RIYADH 83163
From “Actions” list, "Ulelpll" @aild ga
S I t uc t t ” n .- @ oo I
E> elect “Create Quote™ "4 HESI" i Actions Create Quote w Go e w et o | Sl gyl
then click “Go” "¢y (nle henl @i
Select from options aljball ga sl i . -
() Modify or Revise existing quotes? ¥ pmoalisng.n foms ()
IZ> Modify OR New HAill (na Gangall () Create a new guote? Tuia jms us ()
then click “OK” "@alga" hanl (Q.I
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Create, Update and withdraw the accepted RFQs for ga algisall aldhll jlewlll gagie uaw Cuaai (iadi
vendor yjgall J1a

‘ Withdraw Quotation JRuW AjC L >

E> 4 Bl INMA Sourcing Supplier

4 @ sourcing

|J Sourcing Home Page

3 > | Clickon negotiation number to open the request ulhll Jiol dlaglaall @d) wnle honl

Your Active and Draft Responses

Press Full List to view all your company’'s responses.

>
Response Number Response Status Supplier Site Negotiation Number
g7188 Active RIYADH 83163
From “Actions” list, "GlelpVI" aaila pa
Select “Withdraw "pewill aaw” jis|
II:> - ’ = Actions  Withdraw Quote  w Go Say W sl e il
Quote” then click “Go”  "¢ay" (nlc hanl @i
® .
E:> Fill “Withdraw Reason” "wauwull wpw" Uisl Withdrawal Reason it ®
then click on “Submit” "A14ii" (nlc henl @i Cancel = Submit S el
Page 19 . . .:l.ﬂi]." l_éjn.ﬂ
iSupplier Portal alinma bank

Classification: Internal



